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I.
Introductiontc \l1 "I.
Introduction
A.
Generaltc \l2 "A.
General
The Workforce Resource, Inc  (WRI) Cost Allocation Plan is the method by which costs are assigned to the proper funding sources (such as Workforce Investment Act (WIA); Wisconsin Works, etc,) and cost classification/reporting areas/centers (such as in-school/out-of-school, support; education; job retention; post employment; work activities, assessments, administration, etc.) and encompasses all activities under the West Central Wisconsin Workforce Development Board (WDB) as directed by the WDB and other programs directly contracted by WRI..  The cost allocation plan is in compliance with Uniform guidance and WRI organizational chart is attached.

There are three types of costs to be allocated.  They are direct, shared and indirect.

Definitions:


Direct Cost.  Any cost which can be identified specifically to one particular funding source, cost and/or reporting center.

Shared Cost.  Any cost which benefits more than one funding source, cost and/or reporting center but is not identifiable to any one particular funding source/title/cost classification. 

Indirect Cost.  Any cost of an agency which is not readily identifiable with a particular title or cost or reporting center but is necessary for the operation of the agency.

All costs under this Cost Allocation Plan will be treated as either direct or shared.  Costs related to Job Centers are subject to agreement by participating organizations and operate under Memorandums of Understanding and Resource Sharing Agreements.  This Cost Allocation Plan defines how costs are distributed relative to its cost objectives.

B.
Memorandums of Understanding and Resource Sharing Agreementstc \l2 "B.
Resource Sharing Agreements
Resource Sharing Agreement (RSA), as reflected in the Memorandum of Understanding (MOU), document agreements between participating members in a multi-funded program delivery system at the local level and address cost distribution relative to Job Centers.   The MOU is more global in scope compared to the RSA and includes agreements reached on governance, program delivery, accounting, reporting, and many other factors relative to each of the Job Center Partners.  It can also include a joint program plan and financial budget for delivering services.  The form of the agreement will vary by location and type of delivery system, but it will generally include items such as those discussed below.

The RSA supports the decisions made about where resources flow from and where benefits flows to, and how the mix of resources coming together provide an appropriate level of benefit and cost to each of the funding sources. The RSA will be a self-contained document that will include the Plan of Service and differs from the Cost Allocation Plan.

The development of the RSA encompasses the concept of bottom line benefit.  In the RSA, each of the parties will agree to the performance objectives, their share of contributed resources to the project, the costs they will pay for, the measures of benefit used to determine the equitable distribution of costs, the periodic review of results and amendments to the plan and, lastly, the method of resolving variances at period‑end between planned and actual activity. 

Key elements of a MOU and RSA
The MOU (and RSA) have two major parts: Agreement on Governance, and Plan of Service.  See Workforce Resource partner page on web site (workforceresource.org … password is "wfpartner") for specific examples, layout and content.  Individual partners are responsible for ongoing maintenance of their information and participate with Steering Committee to maintain these agreements regarding appropriateness and amounts of contribution. The local Steering Committee's key financial partners have final authority regarding reasonableness and adequacy of local job center cost distributions.  The following items are documented in the agreement:

1.
Governance Agreement

An agreement on governance issues will determine how the multi-funded project will be managed and administered.  It will detail the responsibilities of all participating members in all phases of the project, including the financial management responsibilities of accounting for, reporting, and evaluating cost information.  The Governance Agreement will vary by Job Center location because different agencies are represented.

2.
Plan of Service

The plan of service addresses the issues related to the actual operation of the joint projects and contains the following six-step process.

a.
Identify Program Objectives and Level of Services to be provided. 

b.
Establish Performance Centers/Cost Pools.  For example Performance Centers or cost pools can vary by Job Center location, but can include some or all of the following:

Types of Performance Centers

Types of Outputs
Intake & Initial Assessment

New Enrollments, Eligible Applicants

Supportive services


No. of currently enrolled participants, No. of participants receiving services

Job/OJT development


No. of job placements, No. of OJT participants

Comprehensive Assessment,

No. of Current Enrollments, 

Counseling/Case Management

No. of participants served

Basic skills training


No. of participants enrolled in or completing basic skills training

Occupational skills training

No. of participants enrolled in or completing occupational skills training

Job Club/Job Search


No. of participants enrolled in or completing job club/job search

Income Maintenance Services

No. of initial claims, continuing claims, appeals, etc.

Administrative Services


Cost of major administrative-managerial functions, and then allocated as administrative overhead to the program performance centers based on each center's proportion of total costs

c.
Contribute Resources and Develop a Funding Plan. 

d.
Capture and Measure Costs.

e.
Perform a Periodic (Interim) Analysis and a Bottom Line Analysis.

f.
Evaluate and Adjust for Variances, as necessary.  

C.
Funding Sources provided by the Workforce Resource-Workforce Development Boardtc \l2 "C.
Funding Sources provided by the West Central Wisconsin Workforce Development Board
Fund



Source
WIA-Adult


DWD
WIA-Youth


DWD
WIA-Dislocated Worker

DWD
WIA-Administration

DWD
Disability Navigator 

DWD
Special Response

DWD
NEG (ARRA or WIA)

DOL
Refugee


DWD
Community Initiatives

Various County DSS or HS, DOC, etc. agencies

Wisconsin Works

DCF
Refugee or Refugee Cash
DWD-DCF
Emergency Assistance

DCF
ACA Navigator


NW Cep

TAACT Grants


CVTC

FSET



Barron County, Wisconsin

FSET



Chippewa County, Wisconsin

FSET



Dunn County, Wisconsin

FSET



State Contract, Wisconsin



Foundations-other

Rutledge, Casper, Xcel, Great Lakes, Bremer, etc.
Fee-for-Service


Fees generated for services provided to offset related costs

Program Income

Generated by program funds (follows funding authority rules)

DOC – Pipeline


State of Wisconsin, Department of Corrections

Interest



Corporate

Program income will be used after receipt to offset allowable costs traditionally covered by program funds and within administrative cost area limitations, such as participant wages and fringe benefits.  Interest income not related to program income as defined above will be used to offset costs not covered by other fund sources.

D.
Allocation to Title and Cost Classificationtc \l2 "D.
Allocation to Title and Cost Classification
The WRI (and as designated by Local Elected Official (LEOs)) and WDB receives concurrent funding from more than one source.  Those cost which are directly associated with only one fund will be a direct allocation to that fund and cost classification/area.  Those costs that benefit more than one program and/or cost classification/area will be considered a shared cost and allocated accordingly.

E.
Administration-Managerial Operational Coststc \l2 "E.
Administration Operational Costs
Administration-Managerial costs will be tracked as part of the Administrative Cost Pool and allocated to funding sources via the Administrative Cost Pool Worksheet.  The Administrative Cost Pool will distribute actual administration-managerial costs on a monthly basis.  The portion of the shared administrative-managerial costs chargeable to a specific funding source will be based on the portion of non-Administration costs charged to that fund.  Funding sources will share benefits of these costs and will be charged to offset administrative-managerial costs.

F.
Non-Administration Operational Coststc \l2 "F.
Non-Administration Operational Costs
Non-administration operational costs will be allocated based on the non-Administration Cost Pool for funding sources.  This Cost Pool will distribute actual costs on a monthly basis.  The portion of the shared costs chargeable to a specific funding source will be based on the portion of direct staff paid time charged to that fund.  Staff time sheets (and back up detailed activity logs for Wisconsin Works clients) will be used to allocate expenses between funds and then between cost objectives within funds based on weighted participant enrollment and activity counts.  An analysis of cost objective distribution will be done at least annually to confirm appropriateness of methodology as compared with other information bases such as percentage distribution of direct cost center program costs to total direct program costs.  Adjustments will be done when necessary and appropriate to reflect more recent data.

II.
Expenses to be Charged to the Funding Sourcestc \l1 "II.
Expenses to be Charged to the Funding Sources
A.
Participant Coststc \l2 "A.
Participant Costs
‑ Wages

‑ Payroll Taxes and Fringe Benefits

‑ Individual Training Accounts (ITAs), Tuition, Books, Fees and Materials

‑ Other affected direct program activity Costs:

‑‑ Assessments

‑‑ GED Testing Costs

‑‑ Workshop Fees

‑ Participant Travel Reimbursement

‑ Child Care Reimbursement

‑ Other Supportive Services (travel advances for gas purchases, offsets to meet shelter

  needs, etc.)

‑ Needs-Based and Needs-Related Payments

B.
Employer Chargestc \l2 "B.
Employer Charges
‑ Reimbursements for On‑the‑Job Training Participants

‑ Reimbursements for Customized Training Costs Incurred by the

  Employer

‑ Reimbursements for Limited Internship Participants, as necessary

C.
Staff Wage-Salary and Fringe Benefitstc \l2 "C.
Staff Wages and Fringe Benefits
Staff Positions
‑ Executive Director


‑ Workforce Resource Coordinators

‑ Chief Financial Officer


- Workforce Resource Consultants 

- Business Services Coordinator

- Chief Information Officer
‑ Youth Specialists 


- Resource Specialists

- Financial/Payroll Specialist

- Financial Services Coordinator
‑ Office Manager


‑ Financial/Accounts Payable Specialist

‑ Regional Coordinator


- Job Coaches

- File Specialist



- Programmer

- TESSA Liason

Fringe Benefits
‑ Social Security (FICA)

‑ Worker's Compensation

‑ Tax Sheltered Annuity (TSA) Contribution

‑ Insurance Contributions (up to agency allotment per person)

‑‑ Health Insurance

‑‑ Life Insurance

‑‑ Income Continuation Insurance

-- Dental Insurance

- Paid Holidays (see Personnel Policies for detail)

- Vacation and sick leave

- Flexible (Section 125) Benefits

D.
Other Coststc \l2 "D.
Other Costs
‑ Staff Travel

‑ Staff Training

‑ Direct Space

‑ Other Space

‑ Telephone

‑ Photocopying 

‑ Printing

‑ Supplies

‑ Postage

‑ Equipment Purchases ($5,000 or more)

‑ Equipment Purchases (under $5,000)

‑ Equipment Repair/Maintenance

‑ Accounting and Data Processing

‑ Insurance

‑ Subscriptions

‑ Memberships

‑ Promotional Expenses

‑ Training Materials

‑ WRI, WDB, and LEO Expenses

‑ Audit

‑ Legal

‑ Miscellaneous

III.
Cost Allocation Method and Justificationtc \l1 "III.
Cost Allocation Method and Justification
A.
Participant Coststc \l2 "A.
Participant Costs
1.
Wagestc \l3 "1.
Wages (Direct Charge)
a.
Allocation:

Work Experience Wages‑‑100% allocated to affected direct program activity.

Summer Youth Wages‑‑100% allocated to affected direct program activity.

Limited Internship Wages‑‑100% allocated to affected direct program activity.

b.
Documentation:  Work/Training Site Agreement, participant time and evaluation reports, registration form, status change form, and attendance records.

c.
Justification:  charged directly to the funding source in which the participant is enrolled.

2.
Payroll Taxes and Fringe Benefitstc \l3 "2.
Payroll Taxes and Fringe Benefits (Direct Charge)
a.
Allocation:

FICA, unemployment insurance (limited internship program, as necessary), and worker's compensation allocated to the same funding source and cost area as the wages. 

b.
Documentation:  participant time and evaluation reports, attendance records, billing statements, registration form, status change form, and Work Program Referral Report.

c.
Justification:  charged directly to the funding source in which the participant is enrolled.

3.
Individual Training Accounts (ITAs), Tuition, Books, Fees and Materialstc \l3 "3.
Tuition, Books, Fees and Materials (Direct Charge)
a.
Allocation:

Items necessary to attend training‑‑100% allocated to affected direct program activity.

Items necessary to secure employment‑‑100% allocated to appropriate direct program activity.

b.
Documentation:  Purchase of Service/Payment Authorization, Needs Based/Related Payment Authorization, invoices, registration form, status change form, and AFDC Work Program Referral Report.

c.
Justification:  charged directly to the funding source in which the participant is enrolled.

4.
Other affected direct program activity Coststc \l3 "4.
Other Direct Training Costs (Direct Charge)
a.
Allocation:

Assessments, GED testing fees, remedial education, workshop fees, etc.‑‑100% allocated to affected direct program activity.

b.
Documentation:  Purchase of Service/Payment Authorization, invoices, registration form, status change form, and Work Program Referral Report.

c.
Justification:  charged directly to the funding source in which the participant is enrolled.

5.
Participant Travel Reimbursementstc \l3 "5.
Participant Travel Reimbursements (Direct Charge)
a.
Allocation:

100% allocated to support and/or other appropriate direct service activity.

b.
Documentation:  Needs Based/Related Payment Authorization, attendance records, time reports, travel vouchers, registration form, status change form, and Work Program Referral Report.

c.
Justification:  charged directly to the funding source in which the participant is enrolled.

6.
Child Care Reimbursementstc \l3 "6.
Child Care Reimbursements (Direct Charge)
a.
Allocation:

100% allocated to support and/or other appropriate direct service activity.

b.
Documentation:  Needs Based/Related Payment Authorization, invoices, attendance records, time reports, registration form, status change form, and Work Program Referral Report.

c.
Justification:  charged directly to the funding source in which the participant is enrolled.

7.
Other Supportive Servicestc \l3 "7.
Other Supportive Services (Direct Charge)
a.
Allocation:

100% allocated to support and/or other appropriate direct service activity.

b.
Documentation:  Needs Based/Related Payment Authorization, Purchase of Service/Payment Authorizations, invoices, attendance records, time reports, registration form, status change form, and Work Program Referral Report.

c.
Justification:  charged directly to the funding source in which the participant is enrolled.

8.
Needs Based Payments-Needs Related Paymentstc \l3 "8.
Needs Based Payments (Direct Charge)
a.
Allocation:

100% allocated to support and /or other appropriate direct service activity.

b.
Documentation:  Needs Analysis, Support Policy, Needs Based/Related Payment Authorization, attendance records, time reports, registration form, status change form, and Work Program Referral Report.

c.
Justification:  charged directly to the funding source in which the participant is enrolled.

B.
Employer Chargestc \l2 "B.
Employer Charges
1.
On‑the‑Job Reimbursementstc \l3 "1.
On‑the‑Job Reimbursements (Direct Charge)
a.
Allocation:

100% allocated to affected direct program activity.

b.
Documentation:  OJT Contract, OJT Invoice, invoice, registration form, status change form, and Work Program Referral Report.

c.
Justification:  charged directly to the funding source in which the participant is enrolled.

2.
Customized Training Reimbursementstc \l3 "2.
Customized Training Reimbursements (Direct Charge)
a.
Allocation:

100% allocated to affected direct program activity.

b.
Documentation:  Purchase of Service Agreement, attendance records, invoices, registration form and status change form.

c.
Justification:  charged directly to the funding source in which the participant is enrolled.

C.
Staff Wages-Salary and Fringe Benefitstc \l2 "C.
Staff Wages and Fringe Benefits
1.
Staff Wages-Salarytc \l3 "1.
Staff Wages (Shared Cost)
a.
Allocation:

Administration-managerial costs are allocated between funding sources based on the Administrative Cost Pool. Administration-managerial costs can be allocated directly to the funding source up to the amount available.

All other costs are allocated to cost area (the affected direct program activity) and funding source in direct relation to the work performed by the employee and weighted participant enrollments.

b.
Documentation:  biweekly time report (includes travel), Administrative Cost Pool, and non-administration allocation worksheet.

c.
Justification:  charged to the funding source benefiting from this cost.

2.
Staff Fringe Benefitstc \l3 "2.
Staff Fringe Benefits (Shared Cost)
a.
Allocation:

Allocated to Administration, and affected direct program activity in direct proportion as to employee wage/salary distribution.

b.
Documentation:  federal FICA tax rates, invoices, Worker Compensation Bureau ratings, retirement and other insurance calculations, Administrative Cost Pool, work papers and non-administration allocation worksheets.

c.
Justification:  charged to the funding source benefiting from this cost.

D.
Other Coststc \l2 "D.
Other Costs
 1.
Staff Traveltc \l3 "1.
Staff Travel (Shared Cost)
a.
Allocation:

Field Staff ‑ allocated to affected direct program activity.  Allocation to specific funding source based on purpose of travel and/or allocated based on total salary distribution.

Central Staff ‑ Allocated to affected direct program activity and/or Administration-managerial cost area based on purpose of travel.  Administration-related travel will be allocated based on Administrative Cost Pool.

b.
Documentation:  biweekly time report (includes travel), travel vouchers, Administrative Cost Pool, work papers and non-administration allocation worksheets.

c.
Justification:  charged to the funding source benefiting from this cost.

 2.
Staff Trainingtc \l3 " 2.
Staff Training (Shared Cost)
a.
Allocation:

100% charged to benefiting cost areas.  Allocation to the funding sources by cost pools.

b.
Documentation:  time reports, invoices, Administrative Cost Pool.

c.
Justification:  charged to the funding source benefiting from this cost.

 3.
Direct Spacetc \l3 " 3.
Direct Space (Shared Cost)
a.
Allocation:

Field Offices ‑ 100% allocated to affected direct program activity.  Allocated to funding source based on allocation of field staff salaries.

Central Office ‑ Allocated per space usage study by cost area and cost pool.  This usage study will be updated as substantive changes warrant an update.

b.
Documentation:  lease, Administrative Cost Pool, non-administration allocation worksheets.

c.
Justification:  charged to the funding source benefiting from this cost.

 4.
Other Space tc \l3 " 4.
Other Space  (Shared Cost)
a.
Allocation:

Field Offices ‑ 100% allocated to affected direct program activity.  Allocated to funding source in direct proportion as Direct Space.

Central Office ‑ Allocated to funding sources in direct proportion as Direct Space.

b.
Documentation:  Purchase Order, invoices, Administrative Cost Pool, non-administration allocation worksheets.

c.
Justification:  charged to the funding source benefiting from this cost.

 5.
Telephonetc \l3 " 5.
Telephone (Shared Cost)
a.
Allocation:

Field Offices ‑ 100% allocated to affected direct program activity.  Allocated to funding sources in direct proportion to that of staff salaries.

Central Office.  Allocated to cost area and funding sources in direct proportion as that of Central staff salaries.

b.
Documentation:  invoices, time reports, Administrative Cost Pool, non-administration allocation worksheets.

c.
Justification:  charged to the funding source benefiting from this cost.

 6.
Photocopyingtc \l3 " 6.
Photocopying (Shared Cost)
a.
Allocation:

Field Offices ‑ 100% allocated to affected direct program activity.  Allocated to funding source in direct proportion as that of staff salaries.

Central Office ‑ Allocated to cost area and funding sources in direct proportion as that of Central staff salaries.

b.
Documentation:  invoices, time reports, Administrative Cost Pool, non-administration allocation worksheets.

c.
Justification:  charged to the funding source benefiting from this cost

 7.
Printingtc \l3 " 7.
Printing (Shared Cost)
a.
Allocation:

Field Offices ‑ 100% allocated to affected direct program activity.  Allocation to funding source in direct proportion as that of field staff salaries.

Central Office ‑ Allocated to cost area and funding source in direct proportion as that of the Central staff salaries.

b.
Documentation:  Purchase Order, invoices, time reports, Administrative Cost Pool, non-administration allocation worksheets.

c.
Justification:  charged to the funding source benefiting from this cost.

 8.
Suppliestc \l3 " 8.
Supplies (Shared Costs)
a.
Allocation:

Field Offices ‑ 100% affected direct program activity.  Allocation to funding source in direct proportion as that of the field staff salaries.

Central Office ‑ Allocated to cost area and funding source in direct proportion as that of the Central staff salaries.

b.
Documentation:  Purchase Order, invoices, time reports, Administrative Cost Pool, non-administration allocation worksheets.

c.
Justification:  charged to the funding source benefiting from this cost.

 9.
Postagetc \l3 " 9.
Postage (Shared Costs)
a.
Allocation: 

Field Offices ‑ 100% affected direct program activity.  Allocation to funding source in direct proportion as that of the field staff salaries.

Central Office ‑ Allocated in direct proportion to the Central staff salaries.

b.
Documentation:  Purchase Order, invoices, time reports, Administrative Cost Pool, non-administration allocation worksheets.

c.
Justification:  charged to the funding source benefiting from this cost.

        
10.
Equipment Purchases (over $5,000 in aggregate)tc \l3 "10.
Equipment Purchases (over $3,000 in aggregate) (Shared Cost)
a.
Allocation:

Field Offices ‑ 100% allocated to appropriate cost area using appropriate depreciation schedules or use allowances (unless otherwise specified).

Central Office ‑ 100% allocated to appropriate cost area using appropriate depreciation schedules or use allowances (unless otherwise specified).

b.
Documentation:  invoice, Purchase Order, DWD purchase or funding source approval letter (as appropriate), Administrative Cost Pool and non-administration allocation worksheets (unless otherwise specified), and  depreciation or use allowance templates.

c.
Justification:  charged to the funding source most benefiting from this cost and retains reversionary rights to said equipment.

        
11.
Equipment Purchases ($5,000 or less in aggregate)tc \l3 "11.
Equipment Purchases ($3,000 or less in aggregate) (Shared Cost)
a.
Allocation:

Field Offices ‑ 100% allocated to affected direct program activity and funding sources based on written approval, as necessary.

Central Office ‑ Allocation to cost area and funding source based on intended use of the equipment.  Administration-managerial purchases benefiting more than one funding source will be allocated via the Administrative Cost Pool.

b.
Documentation:  invoice, Purchase Order, funding source approval letter, Administrative Cost Pool and non-administration allocation worksheets.

c.
Justification:  charged to the funding source benefiting from this cost.

        
12.
Equipment Repair/Maintenancetc \l3 "12.
Equipment Repair/Maintenance (Shared Cost)
a.
Allocation:

Field Offices ‑ 100% allocated to affected direct program activity.

Central Office ‑ Allocation to cost area and funding source based on use of the equipment.  Administration-managerial costs allocated via Administrative Cost Pool.

b.
Documentation:  invoice, Purchase Order, Administrative Cost Pool and non-administration allocation worksheets.

c.
Justification:  charged to the funding source benefiting from this cost.

        
13.
Accounting (Shared Cost)
a.
Allocation:

100% allocated to administration.  Allocation to funding sources by Administrative Cost Pool.

b.
Documentation:  invoice, Administrative Cost Pool.

c.
Justification:  charged to the funding source benefiting from this cost.

   
14.
Insurancetc \l3 "14.
Insurance (Shared and Direct Cost)
a.
Allocation:

Accidental Death and Dismemberment Insurance ‑ 100% allocated to affected direct program activity.  Allocated to specific program activity on basis of number of participants served.  (Direct Cost)

Vehicle Insurance.  100% allocated to cost area and source based on purpose of vehicle.

Other Insurance.  100% allocated to cost area and fund source benefiting.  Allocation to funding sources via Administrative Cost Pool or Non-Administration Worksheet.

b.
Documentation:  WIMS-WIA reports, invoices, Non-Administration Cost Pool worksheets, and Administrative Cost Pool. 

c.
Justification:  charged to the funding source benefiting from this cost.

   
15.
Subscriptionstc \l3 "15.
Subscriptions (Shared Cost)
a.
Allocation:

Field Offices ‑ 100% allocated to affected direct program activity.  Allocation to funding source based on field staff salaries.

Central Office.  Allocated to cost area and funding source based on the purpose of the publication, or allocated via Administrative Cost Pool.

b.
Documentation:  Purchase Order, invoices, Administrative Cost Pool and non-administration allocation worksheets.

c.
Justification:  charged to the funding source benefiting from this cost.

   
16.
Membershipstc \l3 "16.
Memberships (Shared Costs)
Field Offices ‑ 100% allocated to affected direct program activity.  Allocation to funding source based on field staff salaries.

Central Office ‑ Allocation to cost area based on purpose of membership.  Administrative costs allocation via Administrative Cost Pool.

b.
Documentation:  Purchase Order, invoices, Administrative Cost Pool and non-administration allocation worksheets.

c.
Justification:  charged to the funding source benefiting from this cost.

   
17.
Promotional Expensestc \l3 "17.
Promotional Expenses (Direct and Shared Cost)
a.
Allocation:

100% affected direct program activity.  Allocation to funding source is based on purpose of promotional expense and Non-Administration or Administrative Cost Pool.

b.
Documentation:  Purchase Order, invoices, non-administration allocation worksheets.

c.
Justification:  charged to the funding source benefiting from this cost.

   
18.
Training Materialstc \l3 "18.
Training Materials (Shared Costs)
a.
Allocation:

100% allocation to funding source and cost area based on benefit from the use of the training materials.

b.
Documentation:  Purchase Order, invoices, non-administration allocation worksheets.

c.
Justification:  charged to the funding source benefiting from this cost.

   
19.
WRI, WDB, and LEO Expensestc \l3 "19.
PIC and LEO Expenses (Shared Costs)
a.
Allocation: 

100% Administration.  Allocated via Administrative Cost Pool.

b.
Documentation:  travel vouchers, Purchase Order, invoices and Administrative Cost Pool.

c.
Justification:  charged to the funding source benefiting from this cost.

   
20.
Audittc \l3 "20.
Audit (Direct Cost)
a.
Allocation:

100% Administration.  Allocated to the funding source based on the total dollars audited for each funding source.

b.
Documentation:  audit report and invoice.

c.
Justification:  charged to the funding source benefiting from this cost.

   
21.
Legaltc \l3 "21.
Legal (Shared Cost)
a.
Allocation:

100% Administration.  Allocation to funding sources via Administrative Cost Pool.

b.
Documentation:  invoices and Administrative Cost Pool.

c.
Justification:  charged to the funding source benefiting from this cost.

   
22.
Miscellaneoustc \l3 "22.
Miscellaneous (Shared and Direct Cost)
a.
Allocation:

Allocated to cost area (such as consultant, etc.) based on the type and purpose of the cost.  Allocated to funding source on the basis of participant enrollment or activity records, or other acceptable method.  Administration-managerial costs are allocated via the Administrative Cost Pool.  Shared non-administration via non-administration cost pool and allocation worksheets.
b.
Documentation:  Purchase Order (or bid documents), invoices, Administrative Cost Pool and non-administration allocation worksheets.

c.
Justification:  charged to the funding source benefiting from this cost.


ATTACHMENTS

(For forms and organization chart, 

please review Financial Procedures Manual)


